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MBJIOY «IETKHAMA CAJT Ne 12»

OO0mme nos1okeHust
1.1 Komekc 3Tuku U ciayeOHOro moBefeHHs PabOTHHUKOB MyHUIIMNAIBHOTO OOKETHOTO
JOILIKOJIBHOTO o0pa3oBarenbHoro yupexaeHus «Jlerckuit cag Nel2» r. CocHoBbliit bop (nanee -
JOY) paspaboran B coorBeTcTBHH ¢ TojokeHussiMu Konctutyruu Poccuiickoit denepanuu,
TpynoBoro xoaekca Poccutickoit deneparuu, OenepanbHoro 3akona ot 25 nexadps 2008 r. N
273-03 «O mnpoTUBOJACHCTBUHM KOPPYMUUU», THUIOBBIM KOAEKCOM O3TUKH M CIIY:KEOHOTO
MOBEJICHUs TOCYJapCTBEHHBIX ciyxamux Poccuiickoir ®enepanuu W MyHHIMIATIbHBIX
CIy)XallluX, oA00peHHbIM pemieHueM npesuauyma Cosera mnpu Ilpesunente PO mno
npotuBoaelicTBrio Koppynuuu ot 23.10.2010 (mporokos Ne 21), Kogexcom 3THKH U ci1y’eOHOTO
noBeieHUs  (elepalibHbIX TOCYJApCTBEHHBIX TPaXKIAHCKUX  ClyXamux MUHHCTepCTBa
00pa30oBaHUs M HAYKH, YTBEPXKIAEHHOTroO pukazoM MunobpHayku Poccun ot 22 utons 2011 r. N
2047 m WHBIX HOPMATUBHBIX MPAaBOBBIX akTOB Poccuiickoii dexepanuu, a TakkKe OCHOBaH Ha
oOLIeNpr3HAHHBIX HPABCTBEHHBIX MPUHIMIIAX U HOPMAX POCCUICKOro 00IEeCTBA U FOCYAApCTBA.
1.2. Konexc npezacrasisieT co0oi cBOJ 00IUX MPUHIIUIIOB PO(PEeCcCHOHATBHOM CITyKEeOHOM 3THKN
U OCHOBHBIX MPABUJ CIIy’)KEOHOTO IMOBEJEHHs, KOTOPbIM PEKOMEHAYETCs PYKOBOJCTBOBATHCS
paboraukam IOV He3aBUCUMO OT 3aHUMAEMOUN UMH JIOJHKHOCTH.
1.3. Pabotuuk, npuaumaemsiii padoty IOV, 00s13aH 03HaKOMUTHCA ¢ nooxeHusmMu Konekca u
co0JII0JIaTh UX B MPOLIECCE CBOEH CITYKEOHOM NesITeTbHOCTH.
1.4. Hensmu Kopgekca sBIAIOTCA YCTaHOBJIEHHE 3THYECKUX HOPM M TPaBHI CIIY>KEOHOTO
MoBeJIcHUsI PAOOTHUKOB JUIsl JIOCTOMHOTO BBIMIOJIHEHHS MMM CBOEH TPOQEeCCHOHATBHON
JEeSTeNIbHOCTH, a TaKKe COJEHCTBHE YyKperuieHuto aBToputTeTa pabotHukoB 1OV, nosepus
rpaxat k padotaukam JIOY u obecnieueHre eAMHBIX HOPM MoBeieHHs paboTHUKOB JJOY.
1.5. Kogexkc mnpu3BaH mNOBBICUTH 3((EKTUBHOCTH BhINMONHEHHS paboTHukamu JIOY cBomx
JOJIKHOCTHBIX 00S3aHHOCTEH.
1.6. Kogekc ciayuT ocHOBOM ij1s1 (hopMHUpoBaHus B3auMooTHomeHn B JIOY, ocHOBaHHBIX Ha
HOpMax MOpaJIM, YBAXHUTEIHHOM OTHOLIEHMHM K pabOTHUKaM CHCTEeMbl 0Opa3oBaHUS B
OOIIIECTBEHHOM CO3HAHUHM, a TAK)KE BBICTYNAET KaK HHCTUTYT OOIIECTBEHHOTO CO3HAHUS U
HPAaBCTBEHHOCTH paOOTHUKOB 00pa30oBaHUs, UX CAMOKOHTPOJISL.
1.7. 3nanue u coOmonenue padbotHukamu JIOY monoxenmit Kopekca siisieTcss ogHUM U3
KPUTEPHEB OLIEHKU UX CIIY’KEOHOTO IOBEICHUSI.
I1. OcHOBHBIC NPHHIMIIBI M PABWJIA CJIY:KeOHOI0 MOBEACHHSA
Pa6oTrHukoB 10Y



2.1. Paboramku JIOY, co3HaBasi OTBETCTBEHHOCTh TIEpENl TOCYIapCTBOM, OOIIECTBOM U
rpaxkJlaHaMU, TIPU3BAHBI:

a) MCIIOJHATH JOJDKHOCTHBIE 00S3aHHOCTH J0OpPOCOBECTHO M HA BBICOKOM IMPO(ECCHOHAIBHOM
ypoBHE B 11eisiX obecnieuenus a3 dexkruBHoii padoter 0OV

0) MCXOOUTh M3 TOr0, 4YTO IPU3HAHUE, COONIIOJCHME M 3aluTa MpaB U CBOOOJ YeloBeKa U
rpakJlaHKMHA ONPENIeNIII0T OCHOBHOM CMBICI U cojiepkanue aedarenbHocTd JJOY u paboTHUKOB;
B) OCYIIECTBIISITh CBOIO JIEATENLHOCTH B Ipejeiax nojnomounii JJ0Y;

') HE OKa3bIBaTh MPEANOYTEHUS KAKUM-THO0 MPOPeCCHOHATBHBIM WIH COLUAIBHBIM IPYIIIaM U
OpraHu3alysaM, ObITh HE3aBUCUMBIMH OT BIMSIHUS OTAEIbHBIX I'PaXJIaH, IPOPECCHOHATbHBIX WIN
COLMAJIBHBIX TPYII U OpraHu3aluii;

J) MCKIIOYATh JICHCTBHSA, CBA3aHHBIE C BIMSHUEM KaKUX-THOO JIMYHBIX, HUMYIIECTBEHHBIX
(uHaHCOBBIX) W WHBIX HMHTEPECOB, TPEMATCTBYIOIUX JTOOPOCOBECTHOMY HCIIOJIHEHUIO
JOJDKHOCTHBIX 00sI3aHHOCTEH;

€) cobmoaaTh OecrpuCcTPaCTHOCTh, UCKIIIOYAIOIIYI0 BO3MOXKHOCTD BIIMSHUS Ha MX CIIy)KEOHYIO
JeSITEJIbHOCTD PELICHUH OJUTUYECKUX NapTUi, HHBIX OOIECTBEHHBIX 00bEIMHEHUN;

) COOJIOIaTh HOPMBI CITY’)KeOHOM, MpoecCHOHAIBEHOM 3TUKH 1 TIPABHII JACIIOBOTO MTOBE/ICHHUS;
3) MPOSBJIATH KOPPEKTHOCTh U BHUMATEIBHOCTh B OOpAlllEeHUH C TPaKAaHaMU U JOJPKHOCTHBIMU
JULAMU;

1) MPOSBIIATH TEPIUMOCTb U YBaXKEHUE K OObIYasIM U TpagulusM HaponoB Poccuu u apyrux
roCy/1apCTB, YUUTHIBATh KYJIbTYPHbIE U HHBIE OCOOCHHOCTH Pa3IMYHBIX STHUYECKHX, COLIMAIbHBIX
rpynn M KoHpeccuil, CHocoOCTBOBAaTh MEXKHALMOHATBHOMY M MEKKOH(PECCUOHATIBHOMY
COIJIACHIO;

K) BO3JIEP>)KMBAThCSl OT MOBEICHUS, KOTOPOE MOIJIO Obl BBI3BaTh COMHEHHE B JJOOPOCOBECTHOM
ucroHeHnu padoTHUKOM JIOY MOKHOCTHBIX 00S13aHHOCTEH, a TakyKe U30erath KOH(PJIMKTHBIX
CUTYallUi, CIIOCOOHBIX HAHECTH yIepO ero pemyrauuu uim apropurery JJOVY;

J) TPUHUMATH MPEeIyCMOTPEHHbIE 3aKOHoJaTeabcTBOM Poccuiickoil denepanuu Mepbl 10
HEJIOMYIEHUIO0 BO3HUKHOBEHUS KOH(DINKTAa UHTEPECOB U YPETyIUPOBAHUIO BOSHUKIINX CIIY4aeB
KOH(JIMKTa HHTEPECOB;

M) HE MHCIIONb30BaTh CIyXeOHOE IOJIOKEHUE JJIsl OKa3aHWs BIMSHHUS Ha JeATeIbHOCTh
rOCYIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOI'O CaMOYIIPABJICHUs, OpraHU3alni, JOJKHOCTHBIX
JIUI], TOCYIAPCTBEHHBIX CIYKAIINX U TPakJlaH IPU PELIEHUU BOIIPOCOB JIMYHOTO XapaKTepa;

H) coOmoaarh yctaHosieHHble B JIOY mpaBuia myOnUUYHBIX BBICTYIUIEHMM M TPEIOCTaBICHUS
ciry>xeOHol nHpopmarmy;

0) YBEIOMJISITh PabOTOIaTeNsl, OPTaHbl IPOKYPATYPBI MU APYTHE TOCYAAPCTBEHHBIE OpraHbl TH00
OpraHbl MECTHOTO caMOyTpaBlieHUsI 000 Bcex ciaydasx oOpaiieHus k padbotHuky 1OV kakux-
7100 JINI B HENSIX CKJIOHEHUS K COBEPUICHUIO KOPPYIIMOHHBIX TPaBOHAPYILIEHUM;

) YBaXXHUTEIBHO OTHOCUTBCS K JIEATEIbHOCTH IpeACTaBUTENEH CpeacTB MacCcoBOM MH(pOpPMAINH
1o uHpopMUpoBaHUIo obmiecTBa 0 padote IOV, a Takke OKa3bIBaTh COACHCTBUE B MOITYYEHUHU
JIOCTOBEPHOM MH(POPMAIIUU B YCTAHOBJIEHHOM IOPSIJIKE;

pP) MOCTOSIHHO CTPEMHUTHCS K 0OECIEeYeHHI0 KaK MOXKHO Oojiee 3Q(PEKTUBHOTO pPACIOPSKEHUS
pecypcamu, HaXOAALIMMHUCS B cpepe OTBETCTBEHHOCTH paboTHHKOB JIOY.

2.2. Paboraukam J10Y, HageIeHHBIM OpraHU3allMOHHO-PACTIOPSAUTEIbHBIMU TIOJTHOMOYHSIMU IO
OTHOIIECHUIO K ApyrumM padotHukam JIOY, pekomeHayercs ObITh 00pa3iioM npodeccuoHann3Ma,



Oe3ympeuHoil pemyranuu, crocodctBoBath GopmupoBannio B JIOY OGumaronpusTHOTO A
s pexTrBHON PabOTHI MOPAILHO-TICUXOJIOTUYECKOTO KIIMMATa.

2.3. Pabornuku JIOY, HaneneHHbIE OPraHU3aMOHHO-PACTIOPAAUTEIBHBIMH TTOJIHOMOYHUSMHU TIO
OTHONICHHIO K IpyruM padotHukam 1OV, npu3BaHsbI:

a) IPUHUMATh MEPHI 110 MPEAOTBPAILECHUIO U YPETYIHUPOBAHUIO KOH(IMKTa UHTEPECOB;

0) IpUHUMATH MEPBI N0 MPEAYIPEKACHUIO KOPPYIILIUY;

B) HE JIOMYCKATh CIIy4aeB MPUHYXKACHUS PAOOTHUKOB K YYaCTHIO B ACATEIbHOCTU NOIUTUYECKUX
NapTHii, ”HBIX 0OLIECTBEHHBIX 00BEINHEHHH.

II1. PexoMeHaaTe/IbHbIE 3 THYECKHE NTPABUJIA CIYKEOHOTO

nosenenunsi padoruukon J0Y

3.1. B cty»xe6HOM noBeneHNH paboTHUKY JIOY pekomMeH1yeTcst UCXOAUTh U3 KOHCTUTYIIHOHHOTO
MIOJIOKEHHS O TOM, YTO YEIJIOBEK, €T0 MPaBa M CBOOOIBI SIBJISIFOTCS BBICIICH IIEHHOCTHIO, M KK IbIH
rpaXIaHUH UMEET NMPaBO Ha HEMPUKOCHOBEHHOCTh YaCTHOM KU3HU, INYHYIO U CEMEHHYIO TallHy,
3alUTy Y€CTH, JOCTOUHCTBA, CBOETO JOOPOTO UMEHHU.

3.2. B cnyxe6H0oM noBenennn pabotuuk JOY Bo3aep:kuBaeTcs OT:

a) J11000ro BUAA BbICKA3bIBaHUM M JIEHCTBUN TUCKPUMHHALIMOHHOTO XapaKTepa IO IpU3HaKaM
oJia, BO3pacTa, pachl, HAIIMOHAIBHOCTH, S3bIKA, TPAXKIAHCTBA, COIUAIBHOTO, UMYIIECTBEHHOT'O
WJIH CEMEHHOTO MOJIOKEHHUS], MOJIMTUYECKUX WIIH PEIMTHO3HBIX MPEATIOYTCHUN;

0) rpy0oCTH, TIPOSIBIICHUH MPEHEOPSIKUTEITHLHOTO TOHA, 3aHOCUMBOCTH, MPEIB3ATHIX 3aMEUaHUH,
IpeIbSABICHUS HEIPAaBOMEPHBIX, HE3ACIIY’KEHHBIX OOBUHEHUI;

B) YyIp0O3, OCKOPOUTENbHBIX BBIPAXKEHUN UIIN PEIUIHK, JEHCTBHIA, MPENATCTBYIOMNUX HOPMAIbHOMY
OOIIEHHUIO WM MPOBOLUPYIONUX TPOTHUBOIPABHOE MOBEICHHE;

r) kypenus B JIOV.

3.2. PabGoruxu JIOY mnpusBaHbl CHOCOOCTBOBAaTH CBOMM  CIIY’)KEOHBIM — ITOBEJCHHEM
YCTAHOBJICHHIO B KOJJICKTHBE JIEIOBBIX B3aMMOOTHOLIEHUH U KOHCTPYKTHBHOTO COTPYIHHYECTBA
ApYT € ApYTOM.

3.3PabotHukam JIOY pexkomenayeTcsi ObITh BEXIIUBBIMU, JOOPOKEIATEIbHBIMU, KOPPEKTHBIMH,
BHUMATEJIbHBIMU U MPOSIBIIATH TEPIUMOCTh B OOIIEHNH C TpaskJaHaMH U KOJUIETaMH.

3.4. Buemnuii Bua pabotHuka JIOY mpu UCHOTHEHMM WM JOJDKHOCTHBIX OO0S3aHHOCTEH B
3aBHUCUMOCTH OT YCIOBMM paboTel M (QopmaTa CiayKeOHOrO MEpONpHUsATHS JIOJIKEH
CIOCOOCTBOBATh YBAKUTEIBHOMY OTHOIICHHUIO TPaXkJaH K TOCYAAPCTBEHHOMY YUPEKIEHHUIO,
COOTBETCTBOBATh OOILEHPUHATOMY JI€JIOBOMY CTUJIIO, KOTOPBIH OTIMYAIOT O(UIHATBHOCTE,
C/IEP’)KaHHOCTh, TPATUIIMOHHOCTH, AKKYPaTHOCTb.

3.5. Onmexna paboOTHUKA J[OMKHA OBITH YHCTOH, CBEXEW, BBITTIAKCHHOW, HE3aHOIICHHOM
(BBITJIAIETH HOBOM) U MCKITIOYATh BBI3IBAIOIIUE JIETANIH.

- [InaTtbe nnm r06Ka NPeaNOYTUTENHHO CPeIHEN JITMHBI KJIIACCUYECKOTO MOKPOS.

- bproku craHIapTHON UTMHBL.

- JUKMHCBI M OJeXJa M3 JUKMHCOBOM TKAaHM KIIACCHYECKUX MOJENel, OAHOTOHHBIE, Oe3
CTHJINCTUYECKUX DJIEMEHTOB (KPYIHbIE BBIIMIMBKHU, O0axpoma, CTpasbl, MOTEPTOCTH, 3aKJIECMKH U
T.1.)

- B Tennoe Bpems roaa gomyckaercst HomeHue GyToosiok 6e3 CUMBOIHMKH.

- B xonoxHoe Bpems rofia 10MycKaeTcs HOIIEHUE TETUTBIX MOJIeNIel CBUTEPOB, KO(PT, MYIOBEPOB
U T.1. 0€3 SIPKUX WM IKCTPaBaraHTHBIX 3JIEMEHTOB, OTBJICKAIOIIUX BHUMAHUE.
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- UyJKM M KOJTOTHI TEJIECHOIO WM 4epHoro npera. IIpeamodrurensHO HOLIEHHWE KOJITOT MU
YyJIOK B TEUYEHHE BCEro roja.

3.6 [nst MeOuIMHCKUX pPaOOTHUKOB, PAOOTHUKOB MHINEOJIOKA, MIIAIIIAX BOCIUTATEICH,
TEXHUYECKUX PaOOTHUKOB Y4HTHIBas crieln(uKy paboThbl, 0053aTEIbHO HOUICHNUE CTICUAILHON
OJICKIBL:

- Xanar.

- @apTyK U KOCBIHKA JUIs pa3jauu MUIIH.

- @apTyK Ui MBIThS TIOCY/bI ¥ IS YOOPKH TOMEIICHUH.

3.7. O0yBb B T€UCHHE BCETro pabovero AHS J0HKHA OBITh YMCTOM, YXO0KEHHOM, HAUUIIIEHHOM.

- Knnaccnueckue moienn HeSIpKUX TOHOB, FApMOHUPYIOIINE C OAEXKI0M.

- [Ipennourennre MOJENSAM C 3aKPBITBIM MBICOM U IIITKOM.

- BeicoTa ka0iykoB Tydens gomKHa ObITh YA00HA AJist paboOThl, HO HE peBhImaTh 10 cM.

3.8. [l paGOTHUKOB NMUIEOI0KA, MITAIIINX BOCIIUTATEIECH, TEXHUUECKUX PAOOTHUKOB, YUUTHIBAs
cnenuduky padoTsl, 00s3aTeIbHO 00YBb 03 KalIyKa Wik Ha HU3KOM KaOiyKe.

3.9. PaOOTHUMKM 10JIKHBI HEYKOCHUTEIBHO COOJIIOATh MpaBuja JMYHON TUTMEHBI (BOJIOCHI, JIUIO
Y PYKH JJOJDKHBI OBITh YUCTBIMH U YXOKCHHBIMH).

- CTpuKKa aKKypaTHasl.

- JITuHHbBIE BOJIOCH! (HUXKeE I1J1€4) JOKHBI OBITh 3aKOJIOTHI.

- llBeT BosIOC MPEANOYTUTENBHO €CTECTBEHHBIX TOHOB.

- Hortu n0omkHbI ObITh aKKYpaTHO U KOPOTKO MOJACTPUKEHBI.

- Jlak U1 HOrTe#l MpPeAnoYTUTENILHO BBIOMPATh CIIOKOWHBIX TOHOB, M30eras sIpKUX 3JIEMEHTOB
MaHHUKIOpPa U HACBIIIEHHBIX 1[BETOB.

3.10. Ucnonw3yembie ne300pUpyIONIMEe U Map(OMEPHBIE CPEICTBA JOJKHBI UMETh JIETKUU U
HEWUTpaJIbHBIN 3amax.

3.11. PaGOTHUKHN IOJKHBI MCIOJb30BATH MPOCThIE HEOPOCKUE YKpPAIIEHHs, BBbIJEpKAHHBIE B
JIeI0BOM cTujie (6€3 KpyMHBIX JParoleHHbIX KaMHEH, SPKUX U MACCUBHBIX MOABECOK, KYJIOHOB U
T.I1.)

- Yackl cpeaHero pasmepa.

- Cepbru HeOOJBIIOTO pa3mepa.

3.12. 3anpemaercs HOLEHUE PA3IMYHBIX YKpalleH!H padoTHUKaM MUIIEeOI0Ka.

3.13. [Ins fHEBHOTO MakMsKa U MAHMKIOPA IPUMEHSTh HESPKHUE CIIOKOMHBIE TOHA.

3.14. IIupcuHr U TaTy AOIYCKAKOTCS TOJBKO B TOM CIIy4ae, €CJIM OHU CKPBITHI OJEXKI0M.

3.15. PaGoTHMKaM 3ampelaeTcsi UCMONb30BaTh Ul HOIIEHUS B pabodee BpeMs CIEIyIOLIHe
BapUaHTHI OJICKbI U O0YBH:

- CnoptuBHas ofexJaa U oOyBb (CIIOPTHBHBIM KOCTIOM WJIM €ro JeTalu). 3a HCKJIIOYEHHEM
MHCTPYKTOpA MO (PU3HUECKOI KYIbTYpeE.

- Onexnia JuIst aKTUBHOTO OT/AbIXA (LIOPTHI, TOJICTOBKHU, MAKU U GyTOOJIKH C CHMBOJIUKOM U T.11.).
- [sxHas oxexa.

- [Ipo3paunbie m1aths, 100KU U OITY3KH.

- BeuepHue Tyanersl.

- CIUIIKOM KOPOTKHE F0OKH, OITy3KH, OTKPBHIBAIOIIUE YACTh KUBOTA UM CITUHBI.

- CunpHO obueraronye (o0TsruBaionme) Gurypy Oproku, miaThs, I0OKH.

- [InspxkHas 00yBb (MIJIENAHIIBI M TATIOYKH).

- MaccuBHast 00yBb Ha TOJICTOH TIIAThOpPME.



- Beuepnue Tydau Ha BBICOKOM KaOJTyKe.

- B onmexne m o0yBuM He JODKHBI NMPUCYTCTBOBATh BBI3BIBAIOIINE 3KCTpaBaraHTHbIC IETalu,
MPUBJIEKAIOIINE MPUCTATLHOE BHUMAHUE.

3.16. B nmemsx oTauuMs pabOTHUKA W NPEOYNPEKICHUS HECTAHIAPTHBIX CUTyalUd IpH
B3aMMOJICHCTBUH C POJUTENISAMHU (3aKOHHBIMU MPEACTABUTEISIMHI ) BOCIIMTAHHUKOB, IOCETUTENSIMU
JIOY paboTHUK MOXET UMETh Ha ofex e Oeik ¢ ykazanuem ®.1.0O u 3aHMMaeMOl JOKHOCTH.
3.17. Ilpu ucnosnb30BaHUU CPeACTB MOOUIBHOM cBsi3u B JIOY pabOTHHK NMpU HCHOJHEHUU UM
JOJKHOCTHBIX 00S3aHHOCTEH 3BYK MOOHMIILHOTO Telie)OHA TEPEBOTUT B O€33BYUHBIN PEKIM.
3.18. Ilpu Haxoxaeruu B JIOY pekoMeHayeTcs: UCIOJIb30BaTh B KAU€CTBE PUHITOHA MOOMIIBHOTO
TenedoHa 1100 cTaHIapTHBIN 3BOHOK TesedoHa, MO0 KIACCHUECKYIO MY3BIKY.

3.19. 3anpemaercs:

- ucrniosib3oBanue B JIOY rapHUTYphI MOOHIIBHBIX TelIe(hOHOB.

- Ha BpeMms TeJe()OHHOTO Pa3roBOpa OCTABIATH BOCIIMTAHHUKOB 0€3 MPHUCMOTpa.

3.20. PaszroBop no MoOuinbHOMY TenehOHY HE TOJKEH ObITh IITUTEIbHBIM.

IV. OTBeTcTBEHHOCTH 32 HapylIeHHe moJoxeHni Kogekca

4.1. Hapymenue padoraukom OV monoxenuit Hacrosimero Kojekca moiexxutr MopaibHOMY
ocyxeHuto Ha 3aceganuu [lenarornueckoro cosera JIOY.

4.2 CobOmonenue pabotHukoM JIOY mnonoxenuii Kojgekca ydyuThiBaeTCs MpH MPOBEACHUU
aTTecranuii, GOPMHUPOBAHHUH KAAPOBOTO PE3EPBa IS BHIIBIKCHUS HA BBIIICCTOSIIINE JIOJDKHOCTH,

a TaKKC MPU HAJTOKCHUUN AUCHUILIMHAPHDBIX B3BICKaHHH.
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